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UNEMPLOYMENT INSURANCE COMMISSION 


| } INFORMATION REGARDING THE 
é USE OF STAMP METERING MACHINES FOR PAYMENT 
etal CONTRIBUTIONS 


by 

_ Methods of pizy Contributions 

The normal method for the payment of contributions under the Unem- 
ployment Insurance Act i is the adhesive stamp method. Provision is also made 
for the stamp meter method by the use of special metering machines, and, in 

cases of a Pupays x the bulk payment method under certain conditions. 


| pean ipalure to comply with the eomplormens Insurance Act or Regula- 
tions may lead to the cancellation of the permit. It is important, therefore, 
that all users understand the requirements. 


: This booklet tells how meters may be obtained and how they are to be 
used. Additional information may be obtained from the local postmaster. 


The meter machine consists of two parts. The machine for recording 
impressions in the insurance book is usually sold to the employer. The meter 
itself, which records the total contributions paid, remains the property of the 

_ meter company, and is rented to the user. 


Application for Permit — 

Mere. |33 an employer who has a substantial number of insurable employees wishes 
to use a stamp metering machine in lieu of adhesive stamps for the purpose of 
paying contributions, he must make application to the post office for a permit 
to use such a machine. 


The Meter | 
The metering machine will make an impression in an employee's insurance 
book in the right-hand side of the weekly space designated by a small Mt Ske Hl 
the corner. Each impression shows the number of the meter, as well as the 
: period covered by the contributions and the value of the stamp; in this way, 
the impression is identified. The meter has an ascending and a descending 
register which will permit a record of the amount and number of the contri- 
butions to be kept. To prevent its being tampered with, the machine is locked. 


The Contract 
If an employer’s application to operate a stamp metering machine is 
approved, a permit will be forwarded to him. He may then use the meter for 
the period specified in the permit, provided he complies with the Act and the 
Regulations, and abides by the terms of the contract made with the makers 
or distributors of the machines. 


* 


The rental contract is on a yearly basis. In entering into a contract ie 
the suppliers of metering machines, an employer agrees: : | 


1 
ae tt Mb. 


~ 


(1) to pay a certain rental charge for the meter and to purebese the 
remainder of the machine; 


(2) to use the machine only when he has a valid permit; 


(3) to keep one year’s records of the periodic readings on the registers of 
the machine; 


(4) to allow the supplier to inspect and maintain the machine; 
(5) to take reasonable care to protect the machine from damage or misuse; 
(6) to pay for all new parts ordered by him; and 


(7) to permit only authorized persons to make repairs. 


Regulations 


There are certain regulations governing the use of meters which must be 
followed. An employer may not use a metering machine for any purpose other 
than the payment of unemployment insurance contributions; nor may he use 
the meter to pay contributions for persons other than his own employees unless 
authorized to do so by the post office, and he must permit officers of the post 
office or of the Commission to inspect the machine at any reasonable time. 
If his permit to use a machine expires or is revoked, he must surrender the meter 
on demand. 


If the employer discovers a defect in the meter, he must notify the post 
office at once. He must not allow unauthorized persons to tamper with or repair 
the meter or the machine. 


Payment for Impressions 


The method of payment is similar to the method used by holders of postage 
stamp meters. The authorized user gives a certified cheque payable to the 
Receiver General of Canada, or Canadian currency, to the post office. The 
meter is thereupon adjusted so that it will make impressions up to the value 
of the cheque or currency. Whenever desired, a further credit may be purchased 
and the meter again set for use in the same manner. 


If an employer has value in a meter for which he has paid, but which he 
will not use for the purpose of paying contributions, he may apply to the post 
office for a refund. If contributions for an employee have been paid in error, 
the employer should apply to the Commission for a refund. 


- 


Recording of Contributions 


Employers using metering machines are required to have their employees 
registered in the usual way and to obtain an insurance book for each person. 
Instructions will be provided on the operation of the machine. Employers are 
required to make contributions at the regular rates (see pages 7 and 8) and to 
make an impression in each person’s book each pay period. The impression 
shows :— 


(1) The number of the meter. 


(2) The value of the combined contribution of employer and employee in 
large figures. 


(3) A small number or symbol indicating the period for which the contri- 
bution is made, e.g., week, full semi-month or month. The following 
illustrations show contributions recorded for an employee whose earnings 
and periods of work or remuneration are indicated: 


S SPECIMEN ss 
ki UMEMPLOYMENT | RAMCE & 
Gross earnings of $33.00 to $38.99 ASSURANCE-CH HOMAGE © 


in a week, or less. 


| 3 SPECIMEN #2: 
Gross earnings of $66.00 to $77.99 Heyes MAGES 
ft 


during two weeks. 


SPECIMEN Ns 
| UMEMPLOYWENT INSURANCE # 
Gross earnings of $99.00 to $116.99 — assuRaNCE-CHOMAGE 


during three weeks. 


bs SPECIMEN SF = 
UNEMPLOYMENT | be 

Gross earnings of $132.00 to $155.99 ASSURANCE-CH HOMAGE © 
tv 


during four weeks. 


3 SPECIMEN #2 


Gross earnings of $71.50 to $84.49 UNEMPLOYMENT IMSURUUICE & 
for full time or during every calendar ees HAGE s 
week in a semi-monthly pay period. 


Se SPECIMEN BE 
Gr i UME MPL OV ERT 
| ross earnings of $143.00 to $168.99 ASSURANCE-CN MAGES 
for full time or during every calendar > 
week in a full monthly pay period. 


The other symbols shown on the aes of the machine e are not to" be u: 
at this time. | | a epilions 


on a Anarts or concurrent Bae pan in ee Hd Sie mec ete es eet tio 
that the impression falls in the square marked ‘2’; when both spaces marked © 
‘3’ and ‘2’ have already been filled, the employer must record his contributions - 
for that week in the space marked ‘1’. This is opposite to the method used by 4 
stamps users, Bue | is necessary due to the mechanical features: of the metering i: 
device. rt 


ry 


General | 1s on 

Employers using metering machines are required to comply with the pro- | 
visions of all applicable regulations under The Unemployment Insurance Act. 
They should, therefore, obtain and study the booklet ‘‘Employer’s Handbook 
on Unemployment Insurance’’. 

It 1s tmportant that the correct symbols appear on the impressions and that — 
the impressions appear in the proper spaces in the book as they are necessary to 
show not only that the contributions have been paid, but have been made for the 
correct weeks. 
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TABLE OF CONTRIBUTIONS AND DEDUCTIONS FROM WAGES, FOR 
STAMP AND METERING DEVICE METHODS 


1959 


Meter Symbol-1 I 


Gross Earnings 


during 
ONE WEEK OR LESS 


Up to $8.99 
$ 9.00 to $14.99 


15.00 to 
21.00 to 
27.00 to 
33.00 to 
39.00 to 
45.00 to 
51.00 to 


57.00 to 


63.00 to 


20.99 
26.99 
32.99 
38.99 
44.99 
50.99 
56.99 
62.99 
68.99 


69.00 and over 


are 

25 Me 

os oO 

ee toe 

EE Ee 

B) 

cet domes 
$ -20 $ 10 
.40 20 
.60 .30 
.76 .38 
.92 .46 
1.08 54 
1.20 .60 
1.32 .66 
1.44 ‘79 
1.56 .78 
1.72 86 
1.88 94 


UNEMPLOYMENT INSURANCE COMMISSION 


hie 
6 

Meter Symbol-2 ys So 
~ = 
Gross Earnings 5 oS 
during —52/ <8 
TWO WEEKS Seoul Ev 
FOS} WA 
Up to $17.99 $ .40 | $ .20 
$18.00 to $29.99 -80 40 
30.00 to 41.99 1.20 -60 
42.00 to 53.99 1.52 16 
54.00 to 65.99 1.84 92 
66.00 to 77.99 2.16 | 1.08 
78.00 to 89.99 2.40 , 1.20 
90.00 to 101.99 2.64 | 1.32 
102.00 to 113.99 — «-2.88 1.44 
114.00 to 125.99 3.12 | 1.56 
126.00 to 137.99 3.44 | 1.72 
3.76 | 1.88 


138.00 and over 


Up to $19.49 
$19.50 to $32.49 


32.50 to 45.49 
45.50 to 58.49 
58.50 to 71.49 
71.50 to 84.49 
84.50 to 97.49 
97.50 to 110.49 


110.50 to 123.49 
123.50 to 136.49 
136.50 to 149.49 
149.50 and over 


Meter Symbol-f & 


Gross Earnings for full time 
or during every calendar 
week ina SEMI-MONTHLY 
pay period 


Contribution for 
the semi-month 


# | Total 


FWOWWNHNNEHE | 
SION HOMORODS 


oer tars = aay iene euonh 2 eal 
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TABLE OF CONTRIBUTIONS AND DEDUCTIONS FROM WAGES, FOR 
STAMP AND METERING DEVICE METHODS 


Me a 
3 < a Meter Symbol-4 A < 2 
Meter Symbol-3 5 v § 9 
a) vo & SB = 
Gross Earnings 5 @ 2.8 Gross Earnings Es 4 ‘2 
during sis = = during ‘55 cs 
THREE WEEKS Soe ie FOUR WEEKS Fy ac) 
FOS] mA Os a 
Up to $26.99 $ .60 | $ .30 Up to $35.99 
$27.00 to $44.99 1.20 -60 $36.00 to $59.99 
45.00 to 62.99 1.80 -90 60.00 to 83.99 
63.00 to 80.99 2.28 1.14 84.00 to 107.99 
81.00 to 98.99 2.76 1.38 108.00 to 131.99 
99.00 to 116.99 3.24 | 1.62 132.00 to 155.99 
117.00 to 134.99 3.60 1.88 156.00 to 179.99 
135.00 to 152.99 3.96 1.98 180.00 to 203.99 
153.00 to 170.99 4.32 2.16 204.00 to 227.99 
171.00 to 188.99 4.68 2.34 228.00 to 251.99 
189.00 to 206.99 5.16 2.58 252.00 to 275.99 
207.00 and over 5.64 | 2.82 276.00 and over 


| 
| 


Meter Symbol- § M 


1. These rates are effective 27 September. 1959. S 
Blend 
2. Contributions are based on the amount of Gross Earnings for full time S s 
gross earnings during each week irrespective | or during every calendar re 5 
of the number of days worked. A week for | week ina FULL MONTHLY |—£¢ 
employers with weekly payrolls is a period of | Pay period iS é at 
-OS8 


seven consecutive days ending on the em- 


. ' ; 194.99 5.20 

3. Determine the amount of earnings and the ea af eA 5.72 
number of weeks worked or paid for in the | 221.00 to 246.99 6.24 
pay period, counting part weeks as full weeks. | 247.00 to 272.99 6.76 


4. 


ployer’s payroll ending date. A week for Up to $38.99 $ .88 
employers with semi-monthly or monthly | $39.00 to $64.99 aes 
ayrolls is a period from Sunday to Saturday, | 65.00 to 90.99 oe 
sae a Ge ee LL Care CIOS 3.28 


or from the end of the previous pay period to 
Saturday. 


In the table for that number of weeks, deter- 
mine the amount of contributions and deduc- 
tions, according to the earnings. 


Stamp users will affix the number of weekly 
or semi-monthly stamps in the weekly spaces 
working back from the week where the pay 
period ends or separation occurs. Meter users 
will dial the figure or symbol shown in 


117.00 to 142.99 
143.00 to 168.99 


273.00 to 298.99 
299.00 and over 


the appropriate table and make one im- 
pression in the weekly space where the 
pay period ends or separation occurs. 
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